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0 3AIIATe, XpPAHEHHH, 06paGoTKe H Nepeaaye NEPCOHATHBIX AAHHBIX
paboraukoB MOY « COLI Ne 2»

1. Oomue nosnoxeHust

1.1 Hacrosmee ITonoxxenne o 3aumre, XxpaHeHuH, 00paboTke U nepeaaye NepcoHANIbHbIX JaHHBIX
o6yqatorpxcst MOY «COIL Ne2» (nanee — [Tonosxenue) pa3paboTaHo Ha OCHOBaHHMH:

- Koncturyuun Poccniickoit @enepanyu,

- OenepanbHoro 3akoHa ot 19.12.2005 Ne160-®3 «O patudukarmu Konsernuuu Coseta EBporsi 0
3ammTe (U3NIECKHX JIML] TPH ABTOMATH3MPOBAHHOM 00paboTke MEPCOHATBHBIX AAYHBIXY,

- O®enepanbHOro 3akoHa ot 27.07.2006 Nel152-®3 «O nepcoHaIbHBIX AaHHBIX).

- OenepanbHoro 3akoHa ot 27.07.2006 Nel49-®3 «O6 wunbopmaimu, HHPOPMALMOHHBIX
TEXHOJIOTHAX U 0 3aIIUTE HHPOPMALIAI '

- mocraHoBieHus IIpasutensctBa Poccuiickoit ®@emepauwmm ot 17,11,2007 Ne 781 "O6

yTBepxaeHun [Tonoxenns 06 obecriedenun 6e30MacHOCTH TIEPCOHANBHBIX JaHHBIX IPH HX 00paboTke B
HH(OPMALMOHHBIX CHCTEMAX MEPCOHANBHBIX NAHHBIX» C LENbI0 00ECreYeHHs YBaXKEHHMS NPaB M
OCHOBHBIX CBOOOZ KaXI0ro o0ydaromerocs mpu 00paboTke ero nepcoHaNbHBIX JAHHBIX, B TOM 4HCIIE
. 3alLMTHI TPaB HA HETIPUKOCHOBEHHOGTh YACTHOM JKU3HH, IMYHYIO M CEMEHHYIO TaiHy.
" 1.2. TlonoxeHue SBISETCH JOKATHHBIM HOPMATHBHBIM AKTOM, DErIAMEHTHPYHOLIUM MOPSIOK
ofecreueHus 3alUThl MEPCOHATBHBIX TaHHBIX paboTHIKOB mpy HX 00pabotke B MOV «COIII Ne2y, B
TOM YHCII€ 3aLIUThl OT HECAHKIMOHMPOBAHHOTO IOCTYIA, HENMPaBOMEPHOTO HX HCIOJIb30BAHMS WIIH
yTpartsl. ‘

1.3. Hacrosumm Ilonoxenwem ompenenseTcs NOPSIOK MONyueHHs, 00paOOTKH, XpaHEHWs,
rniepenaqy 1 o0oro APyroro KCIosb30BaHu|s NEPCOHANbHBIX JAHHBIX PAOOTHUKA, TIPaBa U 00S3aHHOCTH
pabotrukoB u pykosoautens MOY «COILI Ne2», a Taxoke OTBETCTBEHHOCTH JIHII, IMEIOMIMX 0CTYM K
IIEPCOHALHBIM JTaHHBIM PAOOTHHKOB, 32 HEBBITOJHEHHE TIPABOBBIX HOPM, PEryaupyommx o6paboTky u
3aLUTY TIEPCOHATBHBIX JAHHBIX PaOOTHHKOB.

1.4. B HacroseM [lomoxkeHn#n HCTIONB3YOTCS CIEAYIOIIUE OCHOBHBIE TIOHATHS ¥ TEPMUHBL

nepcoHabHble JaHHble — mo0as uHpOpMaLMA, OTHOCAAACA K ONPENECICHHOMY WIH
ONpeIeNIeMOMY Ha OCHOBaHWH Takoi MH(opMaimu (usndeckoMy Jwiy (CyOBEKTY MEPCOHATBHBIX
JAHHBIX), B TOM YHCJe €ro (ammims, WM, OTYECTBO, TON, MECAL, JaTa U MECTO POXKIECHHS, aJpec,
CeMelHOe, COLMATbHOE, MMYLIECTBEHHOE MOJNOXeHHe, o0pasoBaHWe, mpodeccus, AOXOIBI, Apyras
uH{(pOpMans;

3AMIMTA TEPCOHANBHBIX JAHHBIX — KOMIUIEKC MEp TEXHHYECKOrO, OPraHM3alMOHHOIO0 H
OpraHM3alMOHHO-TEXHHYECKOT0, TMPaBOBOr0 XapaKTepa, HANPABICHHBIX HA 3alIUTy CBEICHHH,
OTHOCALIMXCA K ONpPENE/ICHHOMY WM ONpENeisSeMOMY Ha OCHOBAaHHM Takod MH(OpMaLmy
(husnueckoMy JHIly (CyOBEKTY MEPCOHATBHBIX JaHHBIX — PAOOTHHKY ),

nepcoHabHbIe JaHHbIe paboTHHKA — WHOOpMaLHs, HeoOXonuMas paboTONATENO B CBSA3M C
TPYZOBBIMH OTHOLIEHHSMH U KaCAIOIIAsACs KOHKPETHOrO paboTHHKA;

00IIe0CTyNHbIE MEepPCOHANbHbIE NAaHHbIe Pa0O0THHKA — INEPCOHAIBHBIE JAHHBIC, HOCTYII
HEOTrPaHMYEHHOTO KPyra JIMI{ K KOTOPBIM TPENOCTABNIEH C COracus pabOTHHKA MM HAa KOTOPHIC B




COOTBETCTBUM ¢ (eaepaiabHBIMM 3aKOHAMH HE pPaclpoCTpaHseTcs TpeOoBaHUE COOIOACHHUS
KOH(pHICHIINATBHOCTH;

padoTHUK — (HU3UYECKOE JIMIO, BCTYNUBIIEE B TPYJOBbIE OTHOLICHHS C paboTomareneMm
(oOpa3oBaTeNbHBIM YUPEKICHUEM ),

padoToaaTeb — OpPUANYECKOE U0 (00pa3oBaTeNbHOE YUPEXKIICHHUE), BCTYIIUBIIECE B TPYIOBbIE
OTHONIECHUS ¢ PAOOTHUKOM;

onepaTop — IOPUINUECKOE WU (U3NYECKOE JIMI0, OpraHu3ymollee U (UiIH) OCYLIECTBISIONIEee
00paboOTKy NEepCOHANbHBIX JAHHBIX pAa0OTHHKA, a TaKXe OIpeAeNdiollee LEeTd U CoAepKaHHe
00pabOTKH MIEPCOHANBHBIX JaHHBIX;

00padoTKa NMEePCOHANBHBIX JAHHBIX PAa00THUKA — JEHCTBHs (OmEeparuu) ¢ MepCOHAIbHBIMU
JaHHBIMH pabOTHHMKa, BKIIOYas cOOp, CHUCTEMaTH3allMi0, HAKOIUIEHHWE, XpaHCHHe, YTOUYHEHHE
(oOHOBNEHUE, W3MEHEHHWE), WCIOJIb30BAaHWE, paclpocTpaHeHne (B TOM 4YHCIE Tiepenady),
o0e3nunBaHe, OJJOKMPOBAHNE, YHUUYTOKEHHUE TIEPCOHAIBHBIX JIaHHBIX;

HH(POPMALMOHHAS CHCTeMa MEePCOHAJbHBIX [aHHbIX — UWH(GOpMalMOHHAS CHUCTEMa,
NPEJCTABIAIONIas COO0H COBOKYIMHOCTh NMEPCOHAJIBHBIX JAaHHBIX, COIEpXKAIUXcs B 0a3e TaHHBIX, a
Takke HWHGOPMALMOHHBIX TEXHOJOTUH H TEXHUYECKUX CpPEJICTB, MO3BOJIAIONIMX OCYIIECTBISAThH
00pabOTKy TaKMX IEPCOHATBHBIX JAaHHBIX C HCIOJB30BAHUEM CPEACTB AaBTOMATH3alWMU Wi 0e3
WCIIOJIb30BaHUS TAKUX CPEICTB;

HCNO0Jb30BAHHE TEPCOHAJBHBIX JAaHHBIX — JelcTBUsA (omepaluu) C TEepPCOHATbHBIMU
JAaHHBIMHU, COBEpIIaeMble padoToaaresneM (YyIOJIHOMOYEHHBIM UM JIMIIOM) B LIESAX MPUHATHS PELICHUN
WIM COBEpILIEHUS HHBIX JAEUCTBUH, NOPOXIAIOUIMX IOPUAMYECKHE IMOCIEACTBUS B OTHOLIECHUU
pabOTHUKOB WIJIM JIPYTHX JIHII JIMOO MHBIM 00pa3oM 3aTparuBaroIIuX MpaBa U cBOOOIbI paOOTHUKOB UITU
JPYTHX JIALL;

KOH(QUAEeHIUATBHOCTh MEPCOHATBbHBIX JaHHBIX — o0s3aTrenbHOE IS COOJIIOJIEHUS
paboToaTesneM WIN JUIOM, MOJTYYUBIIUM JOCTYI K EPCOHAIbHBIM JaHHBIM paOOTHUKOB, TpeOOBaHUE
HE JIONYCKATh UX pacIpoCTpaHeHus 0e3 coryacus pabOTHHKA MIIM MHOTO 3aKOHHOTO OCHOBAHMS;

0JIOKMpOBaHNe MEPCOHAJBHBIX JaHHBIX — BPEMEHHOE MpeKpalleHne coopa, CUCTEMaTU3alNH,
HAKOIUICHHUS, UCTIONB30BaHUS, PACIIPOCTPAHEHHUS IEPCOHANBHBIX JaHHBIX, B TOM YHUCJIE UX MEepeaayu;

YHHYTOKEHHE TEePCOHATbHBIX JAHHBIX — JIEWCTBUA, B pE3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTH COJICpKAHHE TEPCOHAIBHBIX MaHHBIX B HH(MOPMAIMOHHOW CHCTEME NEepPCOHAIBHBIX
JTAHHBIX WM B pe3yJbTaTe€ KOTOPBIX YHUUYTOXKAIOTCS MaTEpUaIbHble HOCUTEIH NEPCOHATbHBIX JaHHBIX.

1.5. TIlepconanbHble JaHHbIE pAOOTHUKOB OTHOCSATCS K KAaTerOpUH KOH(DUIEHIUAIBHON
unpopmauuu (B coorBerctBuu ¢ 4. 2 cr. 7 @PenepanbHoro 3akoHa «O NEepCOHAIBHBIX JAaHHBIX)»
oOecrnieueHsT KOHPHUIEHIIMATLHOCTH NEPCOHANBHBIX JAHHBIX HEe TpeOyeTcs B cilydyae 00e3TMYMBAHUS
MEPCOHAIBHBIX JAHHBIX U B OTHOIIEHUH OOIEAOCTYIHBIX EPCOHABHBIX JaHHbIX).

1.6. Hacrosmiee IlonoxeHnue siBisercs JIOKaJIbHBIM HOPMAaTHUBHBIM aKTOM, KOTOPBII yTBepKIaeTcs
paboTosaTesieM C Y4€TOM MHEHHS BBIOOPHOTO OpraHa MNEepBHUYHOM MPO(COIO3HOM OpraHu3aluud B
Nopsiike, ycTaHOBIEHHOM CT. 372 TK P® niis npuHSTHS JTOKaJIBHBIX HOPMAaTUBHBIX aKTOB.

1. CocTaB nepcoHAJIbHBIX TAHHBIX PA0OTHHKOB
2.1. K mepcoHaJbHBIM JaHHBIM pPAOOTHHUKOB, IOJy4aeMbIM paboTomaTeNeM | IOJICKAIIAM

XpaHeHHI0 y paboronmartens B TOpPSAKE, MPEIyCMOTPEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
@enepan 1 HactosmuM [lonokeHueM, OTHOCATCS CIEAYIOUIME JOKYMEHTBI, COJIEepiKalluecs: B
JMYHBIX Jies1ax pabOTHUKOB!

KOIHs macTtopTa (acnopTHHIE TaHHbIE Pa0OTHUKA);

KOIHsI CTPaxOBOTO CBUIETEIHCTBA TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;

KOIUSL JOKYMEHTa BOMHCKOIO ydeTa (/i1 BOEHHOOOSI3aHHBIX U JIML, MOJUIeKAIINX IPU3BIBY Ha
BOCHHYIO CIIYX0Y);

KOIHsI IOKyMEeHTa 00 00pa3oBaHWM, KBaTU(UKAIIMU WM HAIMYWAW CHEIUATBHBIX 3HAHUU (TpU
MOCTYIUICHUHU Ha paboTy, TPeOYIONIYIO CIIeIMaIbHBIX 3HAHUH WK CIIEIIMATBHOM MOITOTOBKH);



AHKETHBIC JaHHbBIE, 3aMOTHEHHbIE PAOOTHUKOM MpPH MOCTYIUIGHHH Ha paboTy WM B TpoIlecce
paboThl (B T.4. aBTOOHWOTrpadus, CBEACHUS O CEMEHHOM IOJOKEHUH PabOTHUKA, TIEpeMeHe (paMUIIHH,
HAJTMYUU JIeTeH U VOKIUBEHIIEB);

UHBIE JIOKYMEHTBHI, KOTOpbIE C Yy4eTOM cHeuu@ukd paboTbl U B COOTBETCTBUU C
3aKOHOAATENHCTBOM P® 1OMKHBI OBITH MPEABSBICHB PAOOTHUKOM TpPU 3aKIFOYEHUU TPYIOBOTO
JIOTOBOpA WJIX B IEPUOJ €T0 JEHCTBUS;

TPYJIOBOI 10roBOp (COrIalieHusi O BHECEHUH U3MEHEHUM U TOTIOJIHEHUM B HETO);

3aKJII0UYEHHE N0 JaHHBIM IICUXOJIOIMYECKOr0 UCCIIE0BAHUS (€CIIU TaKOe UMEETCs );

KOMUU TPUKA30B O TMpHEeMe, TNepeBOAaX, YBOJIBHCHUH, IOBBINICHUU 3apaOOTHON IIIaThl,
MIPEMHUPOBAHHUH, TOOUIPEHUAX U B3ICKAHUSX;

AUYHas KapToyka 1o gopme T-2;

3asBJICHUs, OOBSICHUTEIIbHBIE U CITYKEOHBIC 3aITMCKA PAaOOTHHKA,;

JOKYMEHTBI O TPOXOXKACHHH pPAOOTHUKOM aTTeCTallud, CcOOeCceOBaHMs, MOBBIIICHUS
KBaTM(UKAIMK (aTTECTAIIMOHHBIH JIUCT);

WHBIC JJOKYMEHTBI, COJIEpIKaIIie CBECHUS O paOOTHUKE, HAXOXKJICHHUE KOTOPHIX B JTUYHOM JIeTie
paboTHUKAa HEOOXOIMMO IS JOKYMEHTAJIbHOTO O(QOPMIICHHS TPYAOBBIX MPABOOTHOLIEHUH C
pabOTHUKOM.

2.2. JIoKyMeHTBI, coJieprKalliie MepcoHaNbHbIe JaHHbIE PA0OTHUKOB, CO3AAI0TCS ITyTEM:

- KOTIMPOBAHMS OPUTHHAJIOB;

- BHECEHUS CBeJICHUH B yueTHbIe POpMbI (Ha OYMa)KHBIX U 3JIEKTPOHHBIX HOCUTENSX);

- MIOJTyYEHHUsI OPUTUHAJIOB HEOOXOAUMBIX JOKYMEHTOB.

I11.  OcHoBHBbIE yCc/10BUS POBeACHUSI 00PA0OTKH NEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

3.1. Tlpu ompeneneHUM o0bEeMa W COICpKAHUS 00PaOATHIBAEMBIX IMEPCOHATBHBIX JAHHBIX
paboOTHUKOB paboTomarens AOKEeH pykKoBoiacTBoBaThes Koncturymmeir P®, TK PO u wunbIMU
benepabHBIMU 3aKOHAMMU.

3.2. O6paboTKa MEePCOHANBHBIX aHHBIX PAOOTHUKOB MOXKET OCYIIECTBISTHCS HCKIIOYUTEIBHO B
Hensax oOecrevyeHusi COONIOJCHNST 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJCHCTBHUS
paboOTHUKAM B TPYAOYCTPOWCTBE, OOYYEHHHM U TPOJBIDKEHUH MO CIykOe, 0oOecrneyeHus JTHYHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAa4eCTBA BBHIMOIHAEMOW paboThl M o0ecTieueHHs
COXPaHHOCTH UMYIIIECTBA.

3.3. IlepcoHanpHBIE JaHHBIE CIIEMyeT MOTYyYaTh y caMmoro paboTHuka. Eciiu mepcoHabHbIe JaHHbIE
paboTHUKA, BO3MOXKHO, TIONYYUTh TONBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK JOJKEH OBITh YBEIOMIICH
00 3TOM 3apaHee U OT HEro JOJIKHO ObITh MOJIYYEHO COIJIacue.

3.4. Tlpu mony4eHWH NEPCOHAIBHBIX NAaHHBIX PabOTONIATENb IOJDKEH COOOIIUTH PAOOTHUKY O
[ENSAX, MPEINoJaraeMbpIX MCTOYHHKAX M CHoco0ax IMONydeHHs MEPCOHATBHBIX JIaHHBIX, a TaKXkKe O
XapakTepe MOAJIeKAIIUX MMOTYICHHUIO TTePCOHATBHBIX JAHHBIX M MOCIEACTBUSIX OTKa3a pabOTHHKA aTh
MMCBbMEHHOE COTJIache Ha UX MOJIyuYeHHeE.

3.5. PaboTonaTens He MMeEET MpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHATIbHBIC JaHHbIE pAOOTHUKA O
€ro TOJUTHYCCKHX, PEIUTHO3HBIX W WHBIX YOCKICHUSIX W YacTHOH JKM3HH. B ciydasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHWH, JaHHBIE O YACTHOW IKU3HH
pabotHHKa (MHPOpPMALHUA O KUZHENEATCTLHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JIUYHBIX OTHOIICHH)
MOTYT OBITh OJTY4YEeHBI U 00paboTaHbl PabOTOIATENIEM TOJIBKO C €0 MUCbMEHHOTO COTJIaCHsL.

3.6. PaboTonaTens He MMeEET IIpaBa MOJIy4aTh U 00padaThIBaTh MEPCOHATILHBIC JAHHBIC pAOOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX 00BETUHEHUAX UIIH €T0 MPO(COI03HON ACATEIBHOCTH, 32 HCKIIIOUCHUEM
ciydaen, ipeaycMoTpeHHbIX TK P® nnu uabiMu GeepalbHpIMU 3aKOHAMH.

3.7. Ilpu mony4eHuN NEepCOHAJBHBIX JAHHBIX HE OT pa0OTHHKA (32 UCKIIOUEHHEM CIy4aeB, €CIH
NepCcOHaIbHbBIE JaHHbIE ObUIM MPEIOCTaBICHbI pad0TOAATENI0 HA OCHOBAaHUU (eiepanbHOI0 3aKOHA UITU
€CJIM TIEpCOHANIbHBIC JAaHHBIC SABISIOTCS OOIIEAOCTYIHBIME), padOTOIaTENb 10 HaYaia 00pabOTKU TaKUX
MEPCOHAIbHBIX JAHHBIX 0053aH MPEJOCTaBUTh PAOOTHUKY CIIEIYIONIYIO0 HH(OPMALIHIO:

- HaUMeHOBaHMe ((paMuIIHsL, UMsI, OTUYECTBO) U aJIpeC OIepaTopa MM ero MPeACTaBUTENs;



- 11eJ1b 00pabOTKU NEPCOHATIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

- TIpeoaraeMble TI0Ib30BaTENN TIEPCOHABHBIX TaHHBIX;

- YCTaHOBJICHHbIE 3aKOHO/1aTEIbCTBOM IIPaBa CyObEKTa MEPCOHANBHBIX TaHHBIX.

3.8. O0paboTKa yKa3aHHBIX MEPCOHATBHBIX JaHHBIX PAOOTHUKOB pabOTOMaTEIeM BO3MOXKHA 0€3 UX
COTJIaCHs B CIEIYIOLINX CIydasx:

- IEPCOHATIBLHBIE TAHHBIE SIBIISTFOTCS O0IIEAOCTYITHBIMH,

- TNEPCOHAJbHBIC JAHHBIE OTHOCATCS K COCTOSIHUIO 370POBbS Pa0OTHUKA M UX 00paboTka
HEoOXO0IMMa TS 3alIUThI €T0 KU3HU, 37I0POBhS MIIM WHBIX )KU3HEHHO BaXXHBIX HHTEPECOB JINOO KHU3HH,
3I0POBbSl WJIM MHBIX XHU3HEHHO Ba)KHBIX MHTEPECOB IPYTUX JIMII M IMOJyYeHHE COryIacusi pabOTHHKA
HEBO3MOXKHO;

- 0 TpeOOBaHUIO TOJHOMOYHBIX TOCYIAapCTBEHHBIX OpPTaHOB B CIydasX, MPEIyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.9. PaGoTHUKHM U UX NPEICTABUTENN JOJKHBI OBITH O3HAKOMJICHBI T0J] POCIHCH C JOKYMEHTaMH
paboToaaTesi, yCTaHABIMBAIOIUMHU MOPSI0K 00paOOTKH MEPCOHATBHBIX JAHHBIX pA0OTHUKOB, a TaKXKe
00 UX mpaBax U 005A3aHHOCTSX B 3TOM 001aCTH.

V. XpaneHue u nepesaya nepcoOHAJIbHbBIX JAHHBIX PA00OTHHKOB

4.1. TlepconanpHble naHHble padOTHHKOB MOY «COII Ne2) xpaHsATcs Ha OyMaXXHBIX H
3JIEKTPOHHBIX HOCUTEIISAX B CIIELUAIBHO NPEAHA3HAYCHHOM I 9TOr0 IOMEIIEHUH.

4.2. ]Inst opraHu3anuy XpaHeHHs MepcoOHaNbHBIX JaHHBIX B MOY «COI Ne2y crienuaiucTsl o
MH(POPMALIMOHHON paboTe M JIpyrue CHEeLUaTUCThl MPOBOJAT MEPONPHUATHS 10 ONPEIENICHUIO Kpyra
MHPOPMALIMOHHBIX  CHUCTEM W  COBOKYIIHOCTH  00pa0aThiBa€MBIX  IEPCOHAIBHBIX  JIaHHBIX,
KaTerOpUpOBAaHUIO MEPCOHAIBHBIX JaHHBIX M NpPEeABapUTENIbHON KilaccU(UKAUK WHPOPMALMOHHBIX
CHUCTEM.

4.3. B nporiecce XxpaHeHUs1 IEPCOHANBHBIX TaHHBIX PAOOTHUKOB HEOOXOUMO 00€CTIeYNBATh:

-TpeOOBaHMsI 3aKOHOJATEIhCTBA, YCTAHABIHMBAIOIIME TpaBWIA XpAaHEHHs KOH(PHICHIIMATHHBIX
CBEJICHUI;

-COXpAaHHOCTh HMEIOIIMXCS JAHHBIX, OTPaHUYEHHE JOCTylla K HHUM B COOTBETCTBHUH C
3akoHozaresnbcTBOM PO n HactosiimumM [lonoxenuewm;

-KOHTPOJb 32 JOCTOBEPHOCTHIO M TIIOJIHOTOM NEPCOHAIBHBIX JaHHBIX, HX PEryJspHOE
OOHOBJICHHE U BHECEHHUE 110 MEpPe HEOOXOIUMOCTH COOTBETCTBYIOIINX U3MEHEHU.

4.4. JlocTyn K NEpPCOHAIbHBIM JAaHHBIM pAOOTHUKOB PAa3pelIacTCcsl TOJBKO CIELUATbHO
YIOJIHOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHBIE JIMLA JOJDKHBI MMETh IIPaBO IOJIy4aTb TOJIBKO TE
NepPCOHANIbHBIE IaHHbIE paOOTHUKA, KOTOPbIE HEOOXOANMBI J1JIs1 BBINOJIHEHHSI KOHKPETHBIX (PYHKIIUHA.

4.5. BHyTpeHHHIl JOCTYyHl K NEpCOHAJIbHBIM JaHHBIM paboTHHKOB B MOVY «COII Ne2y
OCYIIECTBIISIETCS. B COOTBETCTBUU CO CIHMCKOM JIMII, YIIOJTHOMOYEHHBIX Ha MOJYyYE€HHE U JOCTYN K
IIEPCOHAJIBHBIM JIaHHBIM, YTBEPXKIECHHBIM IPUKA30M JIUPEKTOPA ILKOJIBI.

Wuple mpaBa u o0s3anHOCTH paboTHUKOB MOV «COII Ne2y», B TpynoBble 00513aHHOCTU
KOTOPBIX BXOAMT 00pa0OTKa NEepCOHAIBHBIX JaHHBIX pPAOOTHUKOB, OINPENEIAIOTCA  TaKXKe
JOJIKHOCTHBIMU MHCTPYKLHUSMHU.

4.6. [IpaBo BHYTPEHHETO JOCTyNa K MEPCOHAIbHBIM JaHHBIM paboTHUKOB MOV «COILl Ne2»
UMEIOT:

- TUPEKTOP LLIKOJIBI,

- pabOTHHUK, YbH IEPCOHATBHBIC TAHHBIE TIOIIEXKAT 00paboTKe;

- pabOTHUKH, YIOJHOMOYEHHBIE B COOTBETCTBUU C INPUKA30M Ha MOJy4YEHHE U JOCTYI K
NEPCOHAJIbHBIM JaHHBIM PAOOTHHUKOB.

4.7. B nensx oOecrmeueHUs] HAAJIEKAIIETO BBIOTHEHUS TPYIOBBIX O0sI3aHHOCTEH HOCTYN K
NIEPCOHAJIBHBIM JAHHBIM pAaOOTHHKA MOXKET OBITh IPEJAOCTABJIEH HAa OCHOBAHMU IIPHUKa3a IUPEKTOpa
IIKOJIBI MHOMY PaOOTHHUKY, JOJDKHOCTh KOTOPOrO HE BKJIIOYEHA B CIIMCOK JIMII, YIOJHOMOYEHHBIX Ha
MOJIy4E€HUE U JOCTYI K IEPCOHATbHBIM JaHHBIM.



4.8. IOpuanueckuM ¥ (QU3MUECKUM JMIaM, OKasbiBaromuM yciuyru MOY «COLI  Ne2y
TPakIaHCKO-TIPABOBBIX JOTOBOPOB (MO0 Ha HMHBIX OCHOBAHHUAX), KOTOPHIM HEOOXOIUM JOCTYH K
MEPCOHATBHBIM JaHHBIM PAOOTHUKOB IIKOJIBI B CBS3M C BBIMOJTHCHHEM WMHU OOS3aTENBCTB IO
YKa3aHHBIM JIOTOBOPaM, COOTBETCTBYIOIIME JJaHHbIE MOTYT IPEJOCTaBIATHCSA paboToAaTesieM TOJBKO
MocJie TOMUCAHNS C HUMU COTJIAIIEHUS O HEpa3TalleHny KOHPUACHIMATLHOU HH(OPMAIIUH.

B HCKIIOUHTENBHBIX CITyYasX, WUCXOS W3 JIOTOBOPHBIX OTHOIICHHWW C TPETHHMH JIUIIAMH,
JOTTYCKAeTCsl HAJIMYKME B JIOTOBOpPax MyHKTOB O HepasrialleHHH KOHPUACHIHMATbHOW HH(DOpMAINH, B
TOM YHUCJIC MTPETYCMATPUBAIOIIUX 3AIIUTY MTEPCOHATBHBIX JAaHHBIX pA0OTHUKOB.

4.9. Pa0GoTHUKH, OCYLIECTBISIONIME OOpabOTKYy NEPCOHAIBHBIX JaHHBIX, JOJDKHBI OBITh
yBeIOMJIEHbl B MUCHBMEHHOU (hopMe O cBoel 00s3aHHOCTH HE pasriamiaTh MEpPCOHAJIbHBbIC JTaHHBIC
pabOTHUKOB, K KOTOPBIM OHU TIOTYYHIHA JOCTYII.

4.10. TMonmygarenssMu mepcoHaIbHBIX JaHHBIX padoTHHKa BHE MOY «COIIl Ne2y» Ha 3aKkOHHOM
OCHOBaHUHU SIBJISIFOTCSL OpraHbl TEHCHOHHOTO O0OECIeYeHHs, OpPTraHbl COIMAIBHOTO CTpaxOBaHUS,
ompejieNiieMble B COOTBETCTBHM C (peliepaibHbIMM 3aKOHAMU O KOHKPETHBIX BHUIaX 00s3aTEIBHOTO
COIMANILHOTO CTPAXOBaHUSI; OPTaHbl IPOKYPATYPHI U APYTHUE MPABOOXPAHUTEIILHBIE OPTaHbl; HAJTOTOBBIE
oprasbl; (enepanpHas HHCHEKIUS Tpyaa; NpodeccHOHaNbHBIE COIO3bI, a TaK)Ke HWHbIE OpraHbl U
OpraHu3aIiu B COOTBETCTBHUHU C (eJepaTbHBIMU 3aKOHAMHU.

4.11. PaGoTomarenb He MOXET COOOIIATh MEepCOHATBHBIC TaHHBIC PAOOTHHKA TPEThEH CTOPOHE
0e3 MUCHPMEHHOTO coryacusi pabOTHHKA, 32 MCKIIOYEHHEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B LENSIX
MOPEIyNpEeXICHNUsS Yrpo3bl KU3HU U 3JI0pOBbI0 pabOTHUKA, a TaKkKe B JPYTrUX CcIydasx,
npenycMmoTpeHHbIX TK P® wim uabiMu eepanbHbIMUA 3aKOHAMH.

4.12. Paboromarens o0s3aH IMepeaaBaTh MEPCOHATBHBIC JaHHBIE PaOOTHHKA MPEACTABUTEISAM
paboTHUKOB B nopsake, yctaHoBaeHHOM TK P® u nnbmu denepaibHbIMM 3aKOHaMU, U OTPAaHUYUBATh
3Ty MH(QOPMAIMIO TOJBKO TEMH IEPCOHAJIbHBIMU JIaHHBIMH PaOOTHHKA, KOTOpPblE HEOOXOAMMBI st
BBITIOJTHCHHSI YKa3aHHBIMU MPEACTABUTEISIMA UX (DYHKITHH.

4.13. JlroOsie numa, obyiagaroniye JAOCTYIOM K MEepCOHAIBHBIM JIaHHBIM Pa0OTHUKOB IIKOJIBI,
00s13aHBI  COOJIONATh CIEIUANBHBI PEXHM WX HWCIONB30BAHMS W 3amUThL. JIWia, TomyduBIIe
NepCOHANbHBIE JlaHHble pa0OTHHKAa Ha 3aKOHHOM OCHOBAaHHMHM, OOs3aHBI HCIONB30BATh UX
UCKITIOYUTEIILHO B IEJISX, KOTOPBIE 3asIBIBLIUCH MPH 3alPOCE COOTBETCTBYIOMICH MHPOPMAIUH, a TAaKIKE
HE pa3riamarh Takylo HHpopManuio (MCKIIOYEHHS W3 JAHHOTO MpaBWIIa OMPEICNAIOTCS TOIBKO
(benepabHBIMU 3aKOHAMU).

JInmo, KoTOpoe MoJy4aeT JUYHOE JAEN0 JIPYroro pabOTHHWKAa BO BPEMEHHOE MOJIb30BAHME, HE
UMEeT IpaBa JiejlaTh B HEM KaKWe-THOO IMOMETKH, MCIPABJICHHS, BHOCUTh HOBBIC 3aIMCH, H3BJICKATh
JIOKYMEHTBI U3 TUYHOTO JIeia WM TOMENIaTh B HETO HOBBIC.

V. Cnioco0bl 3alIIUTHI EPCOHATbHBIX TAHHBIX PA0OTHUKOB

5.1. 3ammTa NepcOHANbHBIX JAaHHBIX PAOOTHUKOB IMPEACTABIsAET cO00M periiaMeHTHPOBAaHHBIN
TEXHOJIOTMYECKUH, OPTaHU3AIl[MOHHBIA ¥ HHOU MPOIECC, IPEAYIPEKAAOMNNA HAPYIIEHUE JOCTYIIHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UACHIMAIBLHOCTU MEPCOHAJIBHBIX JNAaHHBIX paboTHHKOB MOVY
«COLII Ne2y u obecneunBaromuii HaJAEKHYI0 0€30MacCHOCTh HH()OPMALIHH.

5.2. 3amuTa NepcoHAIBHBIX JaHHBIX PAOOTHUKOB OT HEMPABOMEPHOT'O MX HMCIIOJIb30BAHUS MU
yTpaTtel obecrneuyuBaercss paboTojaTeleM 3a CYeT €ro CpeacTB B IOPSJIKE, YCTAHOBICHHOM
benepaabHBIM 3aKOHOM.

5.3. Jlna obecnieueHs: BHyTPEHHEH 3aIlUThl IEPCOHANIBHBIX JIAHHBIX pAa0OTHUKOB PabOTOMaTEIIb:

-perJaMeHTUpYeT COCTaB pabOTHHUKOB, (PYHKIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX TPEOYIOT
COOJTIOICHHS peKMMa KOH(PUICHITNAIBHOCTH;

-n30uparenbHO0 U OOOCHOBAaHHO —pacmpeiessieT JOKYMEHThl W HMH()OpPMaLuIio  MEXIy
pabOTHHKAaMU, UMEIOUIMMHU JOCTYII K IEPCOHAIIBHBIM JIAHHBIM;

-CBOEBpEMEHHO olecrneunBaeT paboTHUKOB HHpOpManneil 0 TpeOOBaHUAX 3aKOHOIATENILCTBA 110
3alUTe EPCOHANBHBIX IaHHbIX;

-o0ecreynBaeT OpraHu3aItIo MOpsAKa YHUUTOXKEHUS HHPOPMALINY;



-[IPOBOJIUT Pa3bACHUTEIbHYIO PaboTy ¢ pabOTHHKAMHU, MMEIOLUIMMU JIOCTYH K MEPCOHAIBHBIM
JTAaHHBIM, TI0 TIPEYNPEKICHUIO YTPAThI CBEACHUHN MPH paboTe ¢ ePCOHAITBHBIMU TaHHBIMH.

5.4. 3ammTa CBEACHMIA, XpAHAIIUXCS B OJJICKTPOHHBIX 0a3ax MaHHBIX paboTomarens, OT
HECAaHKLMOHUPOBAHHOI'O JIOCTYNa, HCKAaXEHHs U YHUYTOXKEHUS HH(GOpPMAlMU, a TaKKe OT HHBIX
HEMPAaBOMEPHBIX JACHUCTBUH, oOecrmeynBaeTcs pasrpaHUUYEHUEM IMIpaB JOCTYNa C HCIOJIb30BaHHEM
YYETHOM 3aIMCH U CUCTEMOMU MapOJIeH.

5.5. lna obecnieueHHss BHEUIHEW 3alUThl MMEPCOHATBHBIX MaHHBIX paboTHHkKOB MOY «COII
No2y:

-o0ecreynBaeT MopsI0K MpreMa, yueTa 1 KOHTPOJIS IeATEIbHOCTH TIOCETUTEIEH;

-OpraHu3yeT MPOITYCKHOM pexXUM;

-o0ecrieunBaeT OXpaHy TePPUTOPHUH, 3TAaHUHN, TOMEIICHU.

5.6. Bce numa, cBsizaHHBIC C MOJTy4YeHHEM, OOpaOOTKOW M 3alMTON TEPCOHAJIBHBIX JTaHHBIX,
00s13aHBI TOJIMUCATH 00S3aTENILCTBO O HEPA3IIIAICHUH NTEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB.

5.7. B cnyuyae BBIABIEHUS HEJOCTOBEPHBIX TEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA WU
HEMPAaBOMEPHBIX JIEHCTBUH € HUMH Ha TMEpPHOJA TPOBEPKM paboToNaTeNh O005S3aH OCYIIECTBHUTH
OJIOKMPOBAaHHE MEPCOHAIBHBIX JAaHHBIX PaOOTHHKA C MOMEHTa OOpalleHHs €ro CaMoro WiIH €ro
3aKOHHOTO MPEJICTaBUTENS JIMOO MONYyYEHHs 3ampoca YIMOJIHOMOYEHHOTO OpraHa IO 3alluTe MpaB
CyOBEKTOB.

5.8. Ilpu BBIIBICHMHM HENPABOMEPHBIX JEHCTBHN C TMEPCOHATBHBIMH JaHHBIMH PaOOTHHUKA
paboTronarens 00s3aH YCTpaHUThH NONYIIEHHBbIE HapylleHUs He Oosee Tpex padouyux IHEH ¢ AaThl
TaKOTO BBISIBICHUSI.

B cnydyae HEBO3MOXKHOCTH yCTpaHEHHs JOMYLUICHHBIX HapylleHWH paboTolaTeNnb HE MO3JHEe
yeM dyepe3 Tpu pabouux IHS C JaThl BBISBICHUS HEMPABOMEPHOCTH JEHCTBUN C TEpPCOHAIBHBIMU
JAHHBIMU PaOOTHHKA 00S3aH YHUUYTOKUTH MIEPCOHANIbHBIE TaHHbIE PA0OTHHKA.

5.9. B cmyuyae oT3pIBa pa0OTHHKOM COTJIacHsi Ha OOpabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX
paboTonarenb 00s13aH MPEKPATUTh 00PadOTKY MEPCOHANBHBIX JAHHBIX PAOOTHUKA U YHUUTOXKHUTH UX B
CPOK, HE MPEBBIIAIONINA TpeX padOYMX JHEH C JaThl MOCTYIUICHHUS YKa3aHHOTO OT3bIBA, €CIIM MHOE HE
MPEyCMOTPEHO COTJIAIICHUEM MEKIY PaOOTHHUKOM U paboToaaTeNeM.

VI. IIpaBa paGoTHHMKOB B IIeJISIX 00ecnevyeHHs 321U ThI EPCOHATbHBIX TAHHBIX,
XpaHsimuxcs y padoroaareJst

6.1. B memsix oOecrieueHHs 3alIMTHI NMEPCOHAJBHBIX JAaHHBIX, XpaHSAMIMXCS y paboTomarters,
pabOTHUKM UMEIOT MIPAaBO Ha OecIIaTHOE MOJIY4YEeHHUE MOJIHOM HHPOPMALIUH O:

-JIIAaX, KOTOPhIE HMMEIOT JOCTYN K IEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOXET OBITh
IPEOCTaBIEH TaKOU JIOCTYII;

-riepeyHe 00padaThIBa€MbIX MIEPCOHAIBHBIX JaHHBIX U HCTOYHUKAX WX MOTYyUCHHUS;

-CpOKax 00pabOTKH MEePCOHAIBHBIX TAaHHBIX, B TOM YHCJIE CPOKAX MX XPAHEHUS;

-FOPUIMYECKUX TIOCIECTBHSIX 00paOOTKN UX IMEPCOHAIBHBIX TAHHBIX.

6.2. PaOOTHUKM UMEIOT MTPABO Ha:

-OecmuiaTHOE TIOJyYEHHUE TOTHOW MH(OpPMAIMM O CBOMX MEPCOHAIBHBIX JAaHHBIX U 00paboTKe
ATHUX JIaHHBIX;

-cBOOO/THBIN OECTIIIaTHBIN TOCTYI K CBOMM NEPCOHAIBHBIM JIAHHBIM, B TOM YHCJIE Ha TOJy4CHUE
KoM 7000 3amucH, coAeprKalleidl mepcoHallbHbIe JaHHble paOOTHHKA, 32 UCKIIOUEHHEM CIIy4aeB,
IPEAYCMOTPEHHBIX (eIepaTbHbIM 3aKOHOM;

-onpeeNiCHHe CBOMX MPEICTaBUTENCH ISl 3alUThl CBOMX IIEPCOHAIBHBIX TaHHBIX;

-IOCTYI K OTHOCSIIMMCA K HHUM MEAWIMHCKAM JaHHBIM C IIOMOIIBI0O MEIHUIIMHCKOTO
CIIEIUAINCTA TI0 UX BBIOOPY;

-TpeboBaHMe 00 HWCKIIIOYCHUH WM WCHPABICHHHM HEBEPHBIX WIIM HETIOJIHBIX IE€PCOHATBHBIX
JaHHBIX, a TaKKe JaHHBIX, O00paboTaHHBIX ¢ HapymenueMm TpeboBanuii TK P® wunum wuHOro
¢enepansHoro 3akoHa. [Ipu oTkase paboTomarens UCKIIOYNTH WINM HCIPABUTh NEPCOHAIBHBIC JaHHBIC
pabOTHHKAa OH MMEET MpaBO 3asBUTh B NMUCbMEHHOW (popme paboToAaTen o O CBOEM HECOIJIaCHH C



COOTBETCTBYIOLIMM 00OCHOBaHUEM TAaKOTo Hecoriacus. IlepcoHanabHble TaHHBIE OLEHOYHOTO XapaKTepa
pabOTHUK UMEET MPABO JIOTIOJIHUTH 3asiBIICHHEM, BBIPAYKAIOIIAM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

-TpeOoBaHKMe 00 M3BEIEHMM pPabOTOHATENIeM BCEX JIMI, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHbIE WJIM HEMOJHbIE IE€PCOHAIbHBbIE JaHHblE PA0OTHUKA, 000 BCEX INPOU3BEIEHHBIX B HHUX
UCKJTIOUEHUSIX, UCTIPABIICHUSIX WU IOTIOJIHEHUSX;

-00ayloBaHNe B CYyJ JIOOBIX HEMPABOMEPHBIX NEUCTBHM WM O€3eUCTBUS paboTomaTeNs Mpu
00paboTKe U 3aIIUTE €ro NePCOHATbHBIX TaHHBIX.

6.3. PaOoTHHKH HE TOJHKHBI OTKAa3bIBATHCS OT CBOMX NPaB HA COXPAHECHUE U 3aIUTY TAiHHBI.

Vll. O6si3anHOCTH paGOTHUKOB B LIeJISAX o0ecredeHu sl I0CTOBEPHOCTH UX NMEePCOHAIbHBIX TaHHBIX

7.1. B nemsix obecniedeHus JOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX pAOOTHUKH OOS3aHbI:

-nipu npueme Ha paboty B MOV «COILL Ne2y mpenctaBisite 0 ceGe TOCTOBEPHBIE CBEJICHHS B
nopsiike U 00beMe, TPETyCMOTPEHHOM 3aKOHO1aTeTbcTBOM Poccuiickoit deneparum;

-B cllyyae M3MEHEHUsS TEePCOHANBHBIX JAaHHBIX paOOTHHKA ((haMUIusi, UMs, OTYECTBO, aJIpec
MeCTa JKUTEJIbCTBA, MACIOPTHBIE JaHHbIE, CBeIeHHs 00 00pa30BaHUM, COCTOSIHUMU 3/I0POBbs (BCIEACTBHE
BBISIBJICHHSI B COOTBETCTBUU C MEIUIIMHCKUM 3aKIIOYCHHEM MPOTHUBOIOKA3AHWA JUISI BBITIOJTHEHUS
PaOOTHHKOM €T0 JOJDKHOCTHBIX, TPYIOBBIX O0S3aHHOCTEH) M T.I1.) COOOIaTh 00 TOM pabOTOIATENO B
pa3yMHBIE CPOKH.

VIIl. OTBeTCTBEHHOCTH 32 HAPYIIEHUE HOPM, PeryJIMPYIOLIUX 00padoTKy U 3alIUTY
MePCOHAILHBIX JAHHBIX PA0OTHHKOB

8.1. Jluna, BUHOBHBIE B HApYLIEHUH HOPM, PETYIUPYIOIUX MOIy4YeHUE, 00pabOTKy U 3aLIUTy
NEPCOHATBHBIX JAHHBIX paOOTHHWKA, TMPHUBIEKAIOTCS K JUCHUIUIMHAPDHOW W MaTepHAIbHOU
OTBETCTBEHHOCTU B mopsake, ycraHoBieHHOM TK P® u unbMH (enepanbHbIMU 3aKOHAMH, a TakxkKe
IIPUBJIEKAIOTCA K TIPaXKIAHCKO-IIPABOBOM, AaJIMHHHCTPATUBHOW M YIOJOBHOM OTBETCTBEHHOCTH B
HOpsi/IKE, YCTAHOBJICHHOM (heiepabHbIMU 3aKOHAMHU.

8.2. 3a HeucnoIHEeHNe WM HEHAAJIeKallee NCTIOJIHEHNE pAaOOTHUKOM 10 €r0 BUHE BO3JIOKECHHBIX
Ha Hero o0sf3aHHOCTEHl 1O COOJIONEHUIO YCTAaHOBJIEHHOTO THOpsiAKa paboThl CO CBEACHUSAMH
KOH(UIACHIIMAIBHOTO XapakTepa padOTHUK HECET AUCUMITIMHAPHYIO U MaT€pHaJIbHYI0 OTBETCTBEHHOCTD
B mnopsake, ycraHoBieHHOM TK P®, u HHyH HOpHIUYECKYIO OTBETCTBEHHOCTb B IIOpPSIKE,
YCTAHOBJICHHOM (pe/iepaabHbIM 3aKOHOM.

8.3. Jluua, B 00s3aHHOCTb KOTOPHIX BXOJUT BEJEHUE MEPCOHAJIBHBIX JIAHHBIX PaOOTHUKOB,
00s3aHbl 00€CNEUUTh KaXJA0My BO3MOXKHOCTb O3HAKOMJIEHHMS C JOKYMEHTaMH M MaTepuajiami,
HETMOCPEICTBEHHO 3aTParuBarOIMMH €ro IpaBa U CBOOO/IbI, €CJIM HHOE HE IPEAYCMOTPEHO 3aKOHOM.

HenpaBoMmepHblii 0TKa3 B PeAOCTaBICHUH COOPAHHBIX B YCTAHOBICHHOM MOPSIKE JOKYMEHTOB,
1100 HECBOEBPEMEHHOE IPEJOCTABICHUE TaKuUX JOKYMEHTOB WM HHOM HHGpOpMAIMM B CiIydasx,
IIPElyCMOTPEHHBIX 3aKOHOM, JINOO IMpeIOoCTaBICHUE HEMOJHOW WM 3aBEOMO JIOKHOM HHpopmanuu
BJICYET HaJIO)KEHHE Ha JOJDKHOCTHBIX JIMI[ aJMHHUCTPATHUBHOIO HTpada B pa3Mepe, OINpeesisieMoM
Konexcom P® 00 agMUHHCTPAaTUBHBIX PAaBOHAPYILIEHUSX.

1X. 3aKII0YUTEIbLHbIC MOJOKEHUSA

9.1. PaGoronarens 00s3aH O3HAKOMHTH PAOOTHUKOB C HACTOSIIMM [lOJIOKEHHEM, a TaKXKe C
BHECCHHBIMU B HETO U3MEHEHUSIMH U JTOTIOJIHEHUSIMH.

9.2. I3meHeHus U J0NONHEHHs B HacTosiee [1oinokeHne BHOCATCS B TIOPSIIKE, YCTAHOBICHHOM
cT. 372 TK P® s npuHATUSA JTOKAJIBHBIX HOPMATUBHBIX aKTOB.



